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Contributing to a Wetpaint wiki 
 
1 Outline 

A wiki is a page or collection of web pages that allow anyone with access to 
modify or contribute to it. Wiki comes from the Hawaiian word meaning fast and 
can be expanded as “What I Know Is.” The most famous wiki is of course 
wikipedia (http://www. wikipedia.org). This document is a guide to carrying out 
of the some of the common tasks required to contribute to a wetpaint wiki. Extra 
help and advice about using wetpaint can be found at Wetpaint Central 
(http://www.wetpaintcantral.com). 

 
2 Wetpaint site navigation 
Use the Site Navigation Menu (located in the left of the browser window) to browse 
and drill down to the page that you require. 

 
Figure 1: Wetpaint - Site Navigation Menu 

 
3 How to edit a page 

1. Navigate to the page that you want to edit. 
2. Click on the  button. 
3. The EasyEdit toolbar (see Figure 2) should appear at the top of the browser 

window and the page should become active i.e. you can now edit or add 
content to the page. 

 

 
Figure 2: Wetpaint - EasyEdit Toolbar 

 
The buttons in the EasyEdit Toolbar have the following functions: 
 

 Undo, Redo. 
 Select Normal; Header or Subhead, Select 

Font, Select Font Size, Select Font Colour. 
 Bold, Italic, Underline, Clear formatting. 

 Text justification: left, centre, right. 
 Lists: ordered list, unordered list. 

 Add a link to a page on this site or to 
another web site. 
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 Suggest Links: searches the page to look for 
exact names of other pages on the site. If 
they are not already linked then they will be 
suggested. 

 Photo: insert an image. 
 Table: add a table (can be useful for 

formatting a page.) 
 Widget: Add a widget (YouTube Video, 

RSS, ZeeMaps etc.) 
 Spellcheck: perform a spelling check on the 

page. 
 Save, Cancel. 

 
4. When you have finished editing your page, click on the Save button. You will 

be prompted to Add An Edit Note (Figure 3) i.e. a brief summary of any 
changes that you made to the page. This is particularly useful when more than 
one person is contributing to a page. Checking the Watch this Page box will 
add the page to your Watchlist. Once you've added a page to your Watchlist, 
you can view the status of pages you're watching by clicking on the View your 
Watchlist link or check your Watchlist at any time from your profile page. 

 

 
Figure 3: Wetpaint - Add An Edit Note 

 
4 How to add a page 

1. In the Site Pages section highlight the page that you would like your new page 
to appear as a sub-page of. 

2. Click on  (situated under the “Site Pages” section) to open the Add 
Page dialog. (Figure 4) 

 

 
Figure 4: Wetpaint - Add Page 

3. Give the page a name (the name must be unique within the wiki site.) 
4. Choose a template if required. 
5. Click on Add Page. 
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5 How to move a page 
1. Navigate to the page that you want to move. 
2. From the More tools menu select Move Page. 
3. The Move Page dialog will open and you can select a new location for the 

page. Your page will become a sub-page of the page that you select. If there is 
more than one sub-page then you will be prompted to select the order of the 
pages. 

 
6 How to change a page’s title 

1. Navigate to the page that you want to rename. 
2. From the More tools menu select Rename page. 
3. The Rename Page dialog will open and you can change the name of the page. 

Please note that any links on the site to this page will now be broken and you 
will have to go to each page that links to this page to update the links. This can 
be done by, editing the linking page, clicking on the link and selecting Edit 
Link to update the link. 

 
7 Using Wetpaints’ Discussion Forum 
A discussion forum is a place for contributors to the wiki to communicate publicly 
with each other. Each new topic posted is known as a thread and every contribution to 
that thread is known as a post. To view the site’s discussion forum click on 
Discussion Forum at the top of the site. 
7.1 Starting a new thread 
A new thread can be started from the “Discussion Forum” page or from any other 
page in the wiki by clicking on . 
7.2 Posting a reply to a thread 
To post a reply to a thread, firstly open the thread and then click on  or 

 to include the original post in your reply. 
 
8 Making back-ups of your pages 
The wetpaint site administrator will make back-ups of the whole wiki site at regular 
intervals, however there are two ways to make back-ups of your pages yourself. 
Please note that each page will have to be backed up individually. 

1. Print out pages. To keep a hard copy record of a page, select File and Print 
from your browser’s menu. 

2. Save Pages. To save pages electronically, select File and Save As from your 
browser’s menu. 

 


